Appendix 2


Account for Student Support Unit

under Student Development Portfolio (SDP) 
( Account Creation Form (

Important Notes: 
1. Please return the completed form to the I·CARE Centre for Whole-person Development by fax at 3942 0937 or via email at sdportfolio@cuhk.edu.hk.
2. The account will be created along with a super administrator account of the assigned staff.  The super administrator can create accounts in the SDP for other colleagues of the same unit. 
3. For security reason, the super administrator of that unit must change the roles of their colleagues in the permission setting page of the SDP for any change in user account authorisation due to staff duty change/transfer of unit/contract renewal, etc.
4. To download this form, please visit http://www.sdp.cuhk.edu.hk/forms.
A. Name of the Unit
College/Faculty/Department/Unit: ______________________________________________           
B. General Information of the Super Administrator for the Unit
Name (in English): ____________________________ (in Chinese): ____________________
Title: _______________________________________________________________________
Staff ID: ____________________________________________________________________
Telephone number: ___________________________________________________________
E-mail address: ______________________________________________________________
C. Endorsement by Head of the Unit

Name (in block letters): ________________________________________________________ 

Title: _______________________________________________________________________
Telephone number: ____________________________________________________________
E-mail address: _______________________________________________________________
Signature: ___________________________________________________________________  
Date: _______________________________________________________________________
D. For Office Use Only
Received by ________________________________ Date ____________________________
Processed by ________________________________ Date____________________________
Remarks: ____________________________________________________________________             ____________________________________________________________________________                ____________________________________________________________________________        
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